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Legislative Requirement

In accordance with the Health Professions Procedural Code (the Code), being Schedule 2 to the
Regulated Health Professions Act, 1991, the Registrar shall give an applicant for registration, at
their request, all the information and a copy of each document the College has that is relevant to
their application for registration.

The Registrar may refuse to give an applicant anything that may, in the Registrar’s opinion,
jeopardize the safety of any person.

Policy
An applicant may request disclosure of the information and documents the College has that are
relevant to their application for registration. The request must be made in writing.

When a written request is received, the request will be referred to the Registrar for their review.
The Registrar will review the information and documents within a reasonable time period and
determine whether any documents may (a) jeopardize the safety of any person or (b) are
privileged. If so, the Registrar may refuse to disclose that information and those documents.

College staff will then disclose the application file to the applicant in accordance with the
Registrar’s direction.

There is no charge associated with disclosure of an application file.
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